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OPEN LETTER TO FEDERAL FIREARMS LICENSEES

This letter serves 10 provide Fedefal Firedrms Liccnsees (FFLs) with procedural guidance
regarding the handling of ATF Forr 4473, Firéarms Transaction Record, afler a firearm
transaction has eceurred. Currently, there is unceértainty among FFLs conceming how 10
handle an incompiete or improperly compicted Form4473. = -~ ¢ =

Becauae the ariginal Form 4473 could become critical evidence in a criminel case, civil
case, or adrginistrative proceeding, under no circumstances sbould any changes or
additions be masle to the original Form 4473 after the transfer of the fircarm has
occurred. Any changes made to the original Farm 4473 afier the actual transfer of the

firearm takes place would raise questions about the validity of the form as an accurate

record of the information provided at the time of sale or other disposition. At no time
should an FFL attempt to amond or complete the form or ask the firearm purchaser to
comiplete or ravise the required transferée information contained in Section A of the
Form 4473 after the firearm has been transferred to e customer. .

When an incomplete or impropérly complcted Form 4473 is found after the firearm has
been transferred, and you wish to make & record of your discovery of the error, the
maccurate form should be plictocopied, "Any necessary addilions or revisions should then
be made to the photocopy, and the additions or revisions should be initialed and dated by
the F¥L or purchaser, as appropriate. Should you choose to follow this suggestion, the
corrected photocopy should be attached to the original Form 4473 and retained as part of

your permanent records, - : N % it
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Thank yau for your attentionso this miarter; 1 you have any questions, please feel freeto
contact the Firéarms Programs Divisiorat 202-927-7770,
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Agsistant Dircetor
{Fircarms, Explosives and Arson)
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