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Overview

This manual provides the information necessaryto effectively use the eForm 4473 automated information
system distributed by ATF. The eForm 4473 application runs identically in both PC and Mac versions. As such,
this user guide is applicable to both versions.

1 Description of Application Release

The eForm 4473 application provides an easyand intuitive method for electronically entering information
necessaryfor completing ATF Form 4473. Though human review of Form 4473 will remain, the application
ensures the highest possible data input through edit checks, mandatoryfield logic and Seller Alerts based on
buyer and seller answers. The application minimizes errors due to omissions and invalid entries, helps to
ensure compliance to ATF regulations, and largely eliminates unintelligible data entry due to manual scripting.

2 System Requirements to Install and Run this Application

This application is a stand-alone desktop application requiring no network connectivity to run. The only need
for Internet connectivity is to download the application, supporting software (Adobe Acrobat Reader), user
manual and updates from the ATF public website. The following depicts the environment required to run the
eForm 4473 application on both PC and Mac:

2.1 Microsoft Windows ®
*  Minimum operating system required: Windows 7 or later.

* Required disk spaceis 90.1

2.2 Apple OSX®

«  Minimum operating system: Mac OS X 10.12 Sierra or later

« Required disk spaceis 123.02 MB

3 Installing, Updating, and Upgrading eForm 4473

3.1 Online Installation: Installing in Windows
Open anInternet browser and navigate to the following URL:

https://www.atf.gov/firearms/applications-eform-4473-download. You will see eForm 4473 Download
Page (Figure 1).
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A I E =L ea ce WHO WE ARE WHAT WE DO RESOURCES —
Firearms and Explosives

Firearms Home Applications eForm 4473 Download

Tools & Services for Law >
Enforcement

Tools & Services for Firearms W

Industry
Listing of Federal Firearms M
Licensses
State Laws & Published 44’; 3

Ordinances

Apply for a License ?
Current Licenseas v User's Manuals

Compliance Inspections The user's manual contains installation instructions and step by step instructions on using eForm 4473,
er Installation Guide (Updated: 09/11/20)

er's Manual (Updated: 09/11/20)

» Seller's Quick Reference Guide (Updated: 05/05/17)
« Buyer's Quick Reference Guide (Updated: 05/05/17)

Us
Form 4473 - Firearms Us
Transaction Record Revisions o

Digital Storage of Form 4473

Multiple Firearms Sales . o
" Answers to Common Questions eForm 4473 Support
Report Firearms Theft or Loss
Import Firearms, Ammunition . . .
and Implements of War Downloading the Application
Receive Imported Firsarms, Downloading the application could take up to approximately 30 minutes; however, the average download
Ammunition and Implements time is approximately 5 minutes. Prior to using the e4473 application, users MUST update their default
of War settings to Microsoft Edge for Windows OS or Praview for MacOS to properly view PDF documents. Please

refer to the instructions below to update your default settings:.

LA W | ™

Figure 1: eForm 4473 Download Page

From the eForm 4473 Download Page, you canaccess answers to frequently asked questions (FAQs) or the
support page to email your eForm 4473 questions. This page also allows you to download the application ZIP
Codes, Installation Guide, and User’s Manual.

To install the application, select the appropriate Downloadlink. These links will begin to download the
application’s zip file. The files included in the zip file will be the application, zip code csv file, and countries csv
file (Figure 2: eForm 4473 User Agreement PageDownload Links).
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Microsoft Windows
SYSTEM REQUIREMENTS

Recommended Operating System: Windows 10
Required disk space: 20.01 MB
Updated: 11/25/2020

Download Windows 0OS

NOTES

If using an older version of Windows, to print a completed ATF Form 4473, one must save PDF file to
their computer first. Then, open the saved file and print the form. For more information, please view Printing
24473 PDF Using Older Windows Operating System.

If not using the current version of Microsoft operating system and Adobe Acrobat Reader DC, ATF cannot
guarantee that:

» ATF will be responsible for resolving defects
» 24473 application will operate and print as expected
» 24473 will be uninterrupted, timely or error-free

Apple OS X
SYSTEM REQUIREMENTS

Minimum Apple 05 X required: 05 ¥ 1012 (Sierra) or later
Required disk space: 12414 MB
Updated: 11/25/2020

Download Mac OS

Figure 2: eForm 4473 Download Links

Supporting Software

Microsoft Edge is required torun the eForm 4473 application on Windows, and Preview is required to run the

application on MacOS. The applications come preinstalled on all personal computers (PCs) running Windows 10
or Mac laptops.
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3.2 eForm 4473 Application Installation

To installthe eForm 4473 application, click on the appropriate Download link (Figure 2).

3.2.1 Windows Version

The instructions below will differ by using various web browsers and computer configurations
1. Toinstallthe e4473 application, click on the Download Windows OS button. Click the “Save” buttonto
save the zipped file. In certain web browsers, your download will appear and you can view the download
progress.

2. Once download is complete, unzip/extract the downloaded zip file by clicking/double clicking the file.

3. Once unzipped, you will see the application, zip code csv file, and countries csvfile. Double click the
application named “ATF eForm 4473 Setup 1.x.x” and select “Run” to begin the install.

Ess

Mame Type
(=] ATF eForm 4473 Setup 1.2.0 Application
B:] Countrie Compressed (zipped) Folders >

B novernbeé
This application may depend on other compressed
! files in this folder.

For the application to un propery, it is recommended
that you first extract all files.

Extract all Fun Cancel

Figure 3: Run/Extract Application Screen

4. The File Download Security Warning box may display depending on your security configurations.

Note: This box automatically closes, and a Security Warning dialog box is displayed indicating that no
digital signatureis included with the application download. This is an approved ATF application and can
be run without securityimplications.
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Windows protected your PC

Windows er SmartScreen prevented an unrecognized app from

startir N C at risk.

Figure 4: Windows Run Screen

5. Select the More Info link, the Windows Defender SmartScreen information will appear. Select “Run
anyway” to continue.

Windows protected your PC
CIEEN pre 1 unrecognized app from
ght put

App: MNFA Form Genera etup 1.0.0.exe
Publisher: Unknown pu

Figure 5: Windows Run Application Anyway

6. The Windows installation progress bar will automatically open, and then close when installationis
complete.
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& ATF eForm 4473 Firearms Transaction R... —

(..., Installing, please wait...
9

Figure 6: Windows Installation Progress Bar

3.2.1.1 Opening e4473 PDFswith Windows Operating System
Prior to use, please change the default setting to open all PDFs with Microsoft Edge. Please use the instructions

below:

1. Inthe Windows search box on the bottom left corner of your screen, type “File Explorer” and open the
File Explorer application.

Best match
@D .
e m
ho Fila Explorer
= File Explorer ¥ .
Setting:
= File Enplaorer Options » o open
B File Explarer Developer Settings >
= Sync File Explarer and other settings > Finnad
B Show full path in tile bar b B oo
=] S!'IJW rED.H'III:,' oper=d ik=mns in Jurmp 3 ¥ oowcloas
Lists and in File Explorer 4 Doomentk
B ihow file exiensions i = Fictoes
B Show hidden files b
B Show empty drves b Frequert
R S, Documentation
£ ik explorer - Soa wab resuts > Franale

EwardiystemProect

2 il explover

Figure 7: Opening Windows File Explorer
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2. InFile Explorer, right-clickon any PDF file and choose “Properties”.

|[+] F 4473 (5300. 9) Pt. 1 Final English Fillable 5-5-20 @ -
—~ Open with Adobe Acrobat DC
WAR =
UAT @ Print
IPR_Briefing = | @ Share
Documentation = View online

Version history
Always keep on this device

Free up space

7-Zip >
CRC SHA >

@v Edit with Adobe Acrobat
E Combine files in Acrobat...
% Share using Adobe Acrobat

Ea Scan with Windows Defender...
Open with >

Give access to >

Restore Previous VErsions

Send to >

lable on this device Cut

Copy

Create shortcut
Delete

Rename

Proper‘tia

Figure 8: Windows File Properties

3. Inthe Generaltab, where it says "Opens with:", click the “Change” button.

m F 4473 (5300, 9) Pt. 1 Final English Fillable 5-5-20 Proper... X

General Securty Detalls Previous Versions

@ |F-14?3 (5300. 9) Pt. 1 Final English Filable 5-5-20 |

Type of file:  PDF File { pdf)
L ) I
Opens with:  Microsoft Edge

Location: CMUsers\kmthompso2\OneDrive - DOJYPersonalFile

Size: 673 KB {GE1 ChlUsers\kmthompso2\OneDrive - DO
Size on disk: 676 KB (6952 224 hytes)

Created: Tuesday, May 19, 2020, 2:05:07 FM
Modified: Tuesday, July 14, 2020, 10:11:44 AM

Accessed: Today, September 1, 2020, 3 minutes ago

Attributes: []Readonly [ ]Hidden Advanced...

Security: This file came from another
computer and might be blocked to [ Urblock
help protect this computer.

Figure 9: Windows Properties General Tab
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4. Choose “Microsoft Edge”, then click OK.

How do you want to open .pdf files
from now on?

Keep using this app A~

Adobe Acrobat DC

Other options

Firefox
m Google Chrome

Internet Explorer
( a Microsoft Edge
ﬂ Word 2016 .

Figure 10: Windows Application Options Page

5. Click Apply and click OK.

[ eda73 Form_KyleThompson Properties x

General  Securty Detalls Previous Versions

|e-l-'l'.-"3 Fom_Kyle Thompson

Type of file:  Adobe Acrobat Document (pdf)

Opens with:  Microsoft Edge Change...

Location: C:iUsers'kmthompso2tOneDrive - DOJ\PersonalFile
Size: 243 KB (254,866 bytes)
Size on digk: 252 KB (258,048 bytes)

Created: Thursday, Movember 15, 2020, 2:.37:55 PM
Modified: Thursday, Movember 15, 2020, 2:.37:55 PM
Accessed: Yesterday, November 15, 2020, 2:41.27 PM

Attributes: [JRead-only [ Hidden Advanced...
Security: This file came from another
computer and might be blocked to L] Unblock
help protect this computer.

Carc

Figure 11: Windows Default Settings Confirmation

USER MANUAL
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3.2.2 MacintoshVersion
1. Toinstallthe e4473 application, click on the Download Mac OS button.

2. The application will begin downloading and may take several minutes depending on your internet
connection.

Opening "ATF eForm 4473 Firearms Transaction Record-0....

Cancel

Verifying... Skip

Figure 12: Macintosh Installation Progress Bar

3. When download is complete, click and drag the application into the Applications folder

| N N ) . ATF eForm 4473 Firearms Transaction Record 0.1.0
ATF eForm 4473 Firearms Transaction Record 0.1.0 e

Lo A

ATF eForm 4473 Firearms Applications
Transaction Record

Figure 13: Macintosh Application Folder

4. Inthe Finder ‘“ on your Mac, locate the E4473 app

eForm 4473 User Manual -14 12/2/2020
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280 Applications
B<i> El=mco| = & 0| o] [Qsern |
Applications | -+ |
Favorites v
#X Google Drive W ﬁ
0 Downloads
I3 Desktop App Store ATF eForm 4473 Audacity Automator Backup and Sync
Firearm...n Record from Google
2 Applications
@ AirDrop _
.@ Recents
| H Movies i,
Books Calculator Calendar Canon Utilities Chess
| ﬂ Music
Pictures
fﬁ polastre l \-I
iCloud
&8 iCloud Drive 0 Contacts Dictionary FaceTime FileZilla Find My
Figure 14: Finder Window
5. Ifit does not open, go to System Preferences -> Security & Privacy.
6. Inthe Generaltab, press the Open Anyway button
[ N LORS B Security & Privacy Q Searct 1
e U FileVault  Firewall  Privacy
A login password has been set for this user = Change Password...
Require password | immediately E after sleep or screen saver begins
Show a message when the screen is locked A e
£
a
1
I_ Allow apps downloaded from:
|1. . it fied d
i "ATF eForm ...ion Record" was blocked from use because it is not Open Anyway
from an identified developer.
1
Click the lock to make changes. var ?

Figure 15: Security & Privacy Settings
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7. The application should open successfullyand will appear as shown below.

3.2.2.1 Opening e4473 PDFswith Mac Operating System
Prior to use, please change the default setting to open all PDFs with Preview. Please use the instructions below:

1. Onthe Mac dock, at the bottom of the screen, select and openthe Finder application.

Figure 16: Finder on Mac Dock

2. In Finder, right-click on any PDF file and choose “Get Info”.

[ B e3310_4 Form_JohnDoe 3
= e3310_4 FormKyleThompson Open
= €3310_12 Form_JohnDoe Open With >

= e3310_12 FormKyleThompson
] ; Remove Download
= e4473 Continuation Form_Johnl

= e4473 Continuation FormKyleTh

= e4473_Form_JohnDoe

Rename

Move to Trash

Compress “e3310_4 Form_JohnDoe"
Duplicate

Make Alias

Quick Look

Copy
Share >

000000

Tags...

Quick Actions >
Figure 17: Mac Right Click “Get Info”
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3. Inthe Openwith section, select “Google Chrome” as the default PDF reader and click the “Change
All” button.

e4473_Form_JohnDoe 256 KB
B Modified: Tuesday, November 17, 2020 at 2:25 PM

General:

Kind: PDF document
Size: 256,308 bytes (258 KB on disk)
Where: iCloud Drive » Documents » ATF_Files
Created: Tuesday, November 17, 2020 at 2:25 PM
Modified: Tuesday, November 17, 2020 at 2:25 PM
Stationery pad

Locked

More Info:

Name & Extension:
e4473_Form_JohnDoe.pdf
v Hide extension

Comments:

Open with:

& Google Chrome

Use this application to open all documents like this one.

Change All...

Figure 18: Mac File Default Settings

<>

4. Click Continue to confirm the changes.

Are you sure you want to change
all similar documents to open
with the application “Preview"?

This change will apply to all documents
with extension “.pdf".

Cancel Continue

Figure 19: Mac Open with Confirmation
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3 ATF Bureau of Alcohol, Tobacco,
/ Firearms and Explosives

eForm 4473 - Firearms Transaction Record

AM
e

e

Figure 20: e4473 Splash Screen

3.2.3 UpdateReference Table

The eForm 4473 uses a reference table containing ZIP Codes supplied by ATF. These tables will be updated on
the website monthly. Once the reference table has been updated and postedto the website, it will be
available for downloading and integrationinto the eForm 4473 application. The ATF website will reflect the
last revision dates of the eForm 4473 and ZIP Codes.

The application was designedto select from the reference table, but it also allows keyboard entries to
overwrite select information. The loading of those tables into the application is covered in Section 4.1
Application Setup — Instructions for the FFL Administrator.

3.2.4 Updating ZIP Codes
1. Onthe eForm 4473 Download Page, shownin Figure 1, click on the ZIP Codes link. A File Download box

will be displayed.
=

Do you want to open or save this file?

Iﬂ j Mame: ZIP Codes.csv
i

Tupe: Microsaoft Excel Worksheet, 5.71 ME
From: . atf. gow

Open Save i LCancel

¥ Alwaps ask before opening this type of file

harr your computer. [f you do not trust the source, do not open ar

@ “While files fram the Intemnet can be uzeful, some filez can potentially
save this file. What's the risk?

Figure 21: Download Zip CodeFile
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2. Click the Save button. This will close the File Download box and display a Save As box.

Savein | ) ATF eFom 4473 e el
@Documentation
@Extensions

|\ [ Microsoft vCa0,CRT
| L") Microsoft, vCa0,MFC
L) Microsoft. vCa0, MFCLOC

File name:; .--'IF' Codes.cav

Save as tvpe: IMicrosoft Eucel Worksheet j Cancel |

Figure 22: Save Zip Code File

3. Navigatetothe following Windows folder in which to save the ZIP Codes.csv file.
“C:\Program Files\ATF e4473\”

Do not change the name of the file from ZIP Codes.csv. Click the Save button. A Save As warning box will
display, indicating that the file already exists and asking if it can be replaced.

saveas =1

r C:\Program Files\ATF e44 73 ATF eForm 4473 ZIP Codes.csv already exists,
L] Do o wank ko replace ik?

Figure 23: Replace Zip Code File

4. Click the Yes button. A final File Downloadbox will display and automatically close when the
download is complete.
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20%s of ZIP Codes.cs¥ Completed ] 1 |

(

Saving:

ZIP Codes.csy From v, atf . gov

[NENEREEEN

Estimated time left 1 min 9 sec (86.0 KB of 5.71 ME copied)
Daownload kao: Ci\Program Files|ATF .. \ZIP Codes.csw

TransFer rate: 3.0 KBiSec

v Close this dialog box when download completes

Hpen [pem Eolder | Cancel I

Figure 24: Zip Code File Progress Bar
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3.2.5 Upgrade Application

Upgrading the eForm 4473 application to a new version follows the same steps as outlined in Online
Installation: Installing in Windows.

Special Note: Re-installing the eForm 4473 application over an existing installation will completely replace
the existing version, including all data relating to completed Form 4473s. Before installing a new version, the
FFL administrator should export the existing FFL data. See Section 4.1.

3.2.6 Uninstalling Application

If you need to uninstall the application for any reason, then please follow the instructions below: Note: If you
need to reset the administrator password, please uninstall the application and re-install

3.2.6.1 Uninstalling Windows Application

1. Goto Control Panel

2. Click on Add or Remove Program option

3. Search for “ATF eForm 4473 Setup 1.x.x"

4. Click on the version you want to remove, and then click the Uninstall button
5. Please follow the uninstall instructions to uninstall the program fully

3.2.6.2 Uninstalling MacOS Application

1. Goto Finder window

Click Applications

Find “ATF eForm 4473-1.x.x”
Right-click on it and click Delete
The application will be uninstalled

vk wnN

3.2.7 Saving Completed PDFs
If you would like to keep a record of all completed 4473s, create a folder/location to save PDFs and determine a
naming convention that will make each file unique.

3.2.7.1 Saving Completed PDFs with Microsoft Edge (Windows Operating System)

1. Click the Save As button

ﬂu Add notes Ig] % }@

Figure 25: Microsoft Edge Save As Button

2. Select file location and name, then click “Save”
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Save As
&« v P <« PersonalFiles » e4473-Modernization » SamplePDFs ] Search SamplePDFs
Organize = Mew folder == -
[l Desktop + " MNarme Status Date modified Type
¥ Downloads  # [ £3210_4 Form_JohnDoe @ 11/17/2020 2:28 PM PDF File
Documents I £3310_4 FormkyleThompson @ 11/19/2020 2:37 PM PDF File
[&=] Pictures - @ e3310_12 Form_JohnDoe @ 111772020 2:28 PM PDF File
Documentation @ £3310_12 FormKyleThempson @ 11/19/2020 2:37 PM PDF File
e4473-Moderniz @ ed473 Continuation Form_JohnDee @ 11/17/2020 2:28 PM PDF File
N @ ed473 Continuation FormKyleThoempsen @ 11/19/2020 2:37 PM PDF File
PersonalFiles
R . " @ ed473 Form_KyleThompson @ 11/19/2020 2:37 PM PDF File
t
FErUEmMENtAeR [ e4473_Form_JohnDoe @ 11/17/2020 2:28 PM PDF File
@ OneDrive - DOJ
& Computer v < >
File name: | €3310_4 Form_JohnDoe "
Save as type: | PDF (*.pdf) ~
A Hide Folders Cancel

Figure 26: Windows Save Location Page

3.2.7.2 Saving Completed PDFs with Preview (Mac Operating System)

In the Preview application, click File > Export as PDF

Preview File Edit View Go Tools Window
_ New from Clipboard ®N
be € Open... #0

| Open Recent >

Close Window
U.S. D¢ Close Selected PDF Document

Bureau Save

Duplicate {38 S
B Rename... |
This for Move To... I
edinto: Revert To >
Transfe . p,
Import from iPhone or iPad >
Import Camera
Import from Canon MG3200 series...
%ﬁ%ﬂﬁ Take Screenshot >
Expg
|
Share > |
‘ Print... #P

Figure 27: Preview Save As/Export as PDF
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Select file location and name then click “Save”

Favorites Save As:  e3310_4 Form_JohnDoe

A Applicatio... Tags:

@ Downloads

=i
<
g8l
<
®
>
jol

[ ATF_Files

B Preview
< iCloud Dri...
[=] Desktop &8

[ Documents

Tags =

® Red

Orange
Yellow
Green

Blue

Purple New Folder Show Details Cancel @

L & Neau 4

Figure 28: Mac Save Location Page
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4  Using eForm 4473

Note: The eForm 4473 application runs identically in both PC (Windows) and Mac versions so this user guide is
applicable to both versions.

There are two subcomponents of the eForm 4473 application:
¢ Setup Component:

- Administrator Setting

- Seller Settings (Must be completed prior to completing the first Form 4473)
*  Form Completion Component:

- Buyer Section

- Seller Section

These components are covered in this guide. The Setup component allows initial setup and configuration of
the application for each FFL and for the periodic update of ZIP Code and Countrylookup data supplied by ATF.
The Form Completion component, including the Buyer and Seller sections, are usedto enter the
information necessarytocomplete eachindividual 4473 Form (Firearms Transaction Record).

Application Key:
Button Description
Add button for FFL
Add

Next button, displays the nextscreen

Exitbutton, exits the application

Back button, displays the previous screen

Back

Setup Displays the Setup Screen (Setup Component)

m Displays the StartScreen

Seller settings Displays the Seller Settings Screen

Update Admin Password Displays the Setup Screen
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Button

USER MANUAL

‘ Description

Imports updated ZIP Code data into the application

Import Countries

Imports updated Country data into the application

Add a Firearm

Add anewfirearm

Save Firearm

Save entered firearminformation

Edit Selected Firearm

Edit an existing firearm record

Remove Selected Firearm

Remove an existing firearm record

Add Second Residence

Add asecond address

Preview Form(s)

Opens Adobe Acrobat Review to preview a draft version of the PDF with
the enteredinformation

Cancel Transaction

Closescurrente4473 Form, erases the data and returns to Start Screen

Printfinal versions of the e4473 forms

Return to Start

Return to the start of the form wizard

eForm 4473 User Manual
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4.1 Application Setup - Instructions for the FFL Administrator
4.1.1 Entering Setup Component

Special Note: Prior to completing a 4473 Form, the FFL administrator must go to the Seller Settings screen
by selecting the Setup button on the Start screenshown in Figure 20: e4473 Splash Screen. This displays the
Seller Settings page. Click on the Seller Settingsbutton to display the Seller Settings screen, Figure 29:
Seller Settings Page. The FFL Seller must complete the Trade/Corporate Name, Trade/Corporate Address, and
atleast one Federal Firearms License Number (first three and last five numbers of FFL). This information
needs to be entered once and only modified when the information changes. You must complete the Seller
Settings page before starting aform.

L]
Seller Settings
e Setup Instructions: Seller Settings
Fields marked with an asterisk (*) are required.

o To add a new FFL and associated Seller Information, tap "Add", enter the values in the fields, then tap "Save".

To edit an existing FFL and its associated Seller Information, select an FFL in the select box, update the values
in the fields, then tap "Save".

To remove an existing FFL and its associated Seller Information, select an FFL in the select box, then tap
"Remove'".

Federal Firearms License Number(s)

- Select -

Check here to make Seller Password Mandatory

L]

[ Update Seller Password

Figure 29: Seller Settings Page

The Start screenshown in Figure 36: e4473 Start Screen allows the administrator/seller to navigate to the
Setup component or the Form Completion component.

If the seller password s set to Mandatory, the Enter Seller Password box shown in Figure 30: Seller Password
will be displayed and prompt the seller for a password. Enter the seller password and click the Submit button.
The Seller Settings Screen shown in Figure 29: Seller Settings Page will be displayed.

eForm 4473 User Manual - 26 12/2/2020



EFORM 4473 USER MANUAL

Update Seller Password

Seller Password

Confirm Password

Figure 30: Seller Password

4.1.2 Setup Screen

o Seller Settings

e |mporting ZIP Codes

e Importing Countries

e Create Admin Password

The Setup Screen allows the FFL administrator to perform several periodic administrative tasks, including
updating the ZIP Codes and Foreign Countries or exporting the database of Form 4473 records. These tasks
are performed as necessary when ATF provides the updated ZIP Code and Foreign Countries data.

1. Click Setup on the Start screento view the Setup screen.
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Setup

@ Setup Instructions

Seller Settings

Import Zip Codes

Import Countries

Make Admin Password Mandatory

[ Update Admin Password ‘

Figure 31: Setup Screen

Special Note: All datais automatically saved when entered and will be retained even if you leave this screen
by clicking Exit, Seller Settings, or the Return to Start button.

4.1.3 Importing ZIP Codes

Periodically, ATF will provide updated ZIP Code files with the latest information. This update canbe imported
into the eForm 4473 application to keep it current. The updated ZIP Code file (ZIP Codes.csv) canbe
downloaded from the ATF eForm 4473 site https://www.atf.gov/firearms/applications-eform-4473-download.
See Section 3 Installing, Updating, and Upgrading eForm 4473 for instructions on downloading updated ZIP
Code information.

Select the Import ZIP Codes button to start the ZIP code update process. Abox appears that allows you to
open a document. Click on the ZIP Codes.csv file and click Open. See Figure 32: Importing ZIP Codes below. The
import process may take a couple of minutes. Once done, you will see a message indicating the ZIP Codes
imported successfully. Clickthe Open button.
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EFORM 4473

Import Zip Codes

@ Setup Instructions

Last Date of Import: N/A

Select Import File
Must be a CSV file

Choose File |No file chosen

Return to Setup

1+ ¥ > ThisPC > Downloads

Organize ~ New folder

@ OneDrive - Aj# ™ Name
& Google Drive o
% Cloud Drive #
=+ FINAL PODCAST
MBA 682
Mockups
RAW FILES

I Desktop
% Cloud Drive
[& Microsoft
@ OneDrive - Appl

2 Polastre, Shevon ¥ <

USER MANUAL

- [&] 2 Search Downloads

=~ O @

Date modified

No items match your search.

File name:

~ | | Custom Files b

Figure 32: Importing ZIP Codes

4.1.4 Importing Countries

Open Cancel

Select the Import Countriesbutton tostart the update. See Figure 33: Importing Foreign Countries below.
When the countries have been imported, a box will appear to confirm a successfulimport. Click the Open
button to complete the import process.

Import Countries

@ Setup Instructions

Last Date of Import: N/A

Select Import File
Must be a CSV file

Choose File |No file chosen

Return to Setup

4+ & > ThisPC > Downloads

Organize ~ New folder

@ OneDrive - Aj 4 ™ Name
« Google Drive A
% Cloud Drive o
2 FINAL PODCAST
MBA 682
Mockups
RAW FILES

[ Desktop
% iCloud Drive
[l Microsoft
@ OneDrive - Appl

2 Polastre, Shevani ¥ £

v | O £ Search Downloads

=~ O @

Date modified

No items match your search.

File name: ~ | |Custom Files ~
Open Cancel
Figure 33: Importing Foreign Countries
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Create Admin Password

Create anadministrator passwordif you have not already done so. The administrator password will prevent
unauthorized persons from viewing or changing the Setup information.

Update Admin Password

Admin Password

Confirm Password

Figure 34: Admin Password

Your administrator password will be case sensitive. Type your desired password into the boxes below Admin
Password and Confirm Password. Click Submit. Once you have updated the password, you can click the box
next to Click here to make the Admin Password Mandatory. A box with a check means the password will be
required. An empty box means a passwordis not required.

You can exit the Setup screenin three ways. Click the Exit button to exit the eForm 4473 application. Clickthe
Seller Settings button to display the Seller Settings page. Click the Startbutton to returnto the Start page.

4.1.5

Seller Settings Screen

Trade/Corporate Name

Trade/Corporate Address

ZIP Code

City

State

Federal Firearms License Number (first three and last five digits)

Create Seller Password

The Seller Settings page is used to configure the FFL information. Complete this screen when the application
is first loaded. You only need to change it if any of the information requires updating.
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Federal Firearms License Number *
(must contain at least first three and last five digits X-XX-XXXXX)

Trade/Corporate Name *

Number and Street Address 1 *

Number and Street Address 2 (optional)

Zip Code *

- Select Zipcode - v
City ~

- Select - a
State ”

- Select - $

Figure 35: Add FFL Fields

Special Note: All datais automatically saved when entered. Leaving this screen by clicking the Exit, Setup, or
Startbuttons will not erase any data you have entered.

4.1.6 Entering Trade/Corporate Name

Tab to or click on the Trade/Corporate Name field and enter the name. You must complete this field prior to
startinga 4473 Form.

4.1.7 Entering Trade/Corporate Address

Upon entering the Seller Settings screenthe cursoris automatically positioned in the ZIP Code field. By
entering the ZIP Code first, the Cityand State fields are auto filled. You canenter the ZIP Code by typing it in
or by selecting it with the mouse.
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If more thanone City or State exists for the ZIP Code entered, the appropriate one can be selected by clicking
the down arrow in the field and selecting from the list. You can overwrite the auto-filled information by
manually typing in the desired information.

To enteryour Trade/Corporate Address, click or tabto the address field and enter using your keyboard.

4.1.8 Create Seller Password

Click Create Seller Password to enter a desired passwordto access the seller portion of the eForm. You can
choose whether this password will be mandatory. If so, it will prevent unauthorized persons from completing
the seller’s portion of the eForm. You can change this passwordat any time by clicking Update Seller

Password, entering the new passwordin the boxes under Seller Password and Confirm Password, and clicking
the Submit button.

After you have createda password, you can click on the box next to Check here to make Seller Password
Mandatory. A box with a check means a password will be required. An empty box means a passwordis not
required.

There are three ways to exit the Seller Settings screen. Clickthe Exit button to exit the eForm 4473
application. Clickthe Admin Settingsbutton to display the Setup page. Clickthe Return to Start button to
return to the Start page.

4.2 Form Completion
4.2.1 Instructions for the Buyer

The following section describes how a firearm buyer enters the information required for the eForm 4473
application.

Launch the eForm 4473 application by double clicking the eForm 4473 icon on your desktop. The eForm 4473
application will open to the Start screen, see Figure 36: e4473 Start Screen.

Firearms Transaction Record

WARNING: The information you provide will be used to determine whether you are prohibited by Federal or State law from
receiving a firearm. Certain violations of the Gun Control Act, 18 U.S.C. 921 et. seq., are punishable by up to 10 years
imprisonment and/or up to a $250,000 fine. Any person who exports a firearm without a proper authorization from either the
Department of Commerce or the Department of State, as applicable, is subject to a fine of not more than $1,000,000 and up
to 20 years imprisonment.

Read the Notices, Instructions, and Definitions on this form. Prepare in original only at the licensed premises (including
business temporarily conducted from a qualifying gun show or event in the same State in which the premises is located)

unless the transaction qualifies under 18 U.S.C. 922(c). All entries must be handwritten in ink unless completed under ATF
Rul. 2016-2. PLEASE PRINT.

o Tap the question (?) icons for help and/or to view more details. Please answer every applicable question and
complete the form as you navigate through this application. Responses to the questions marked with an
asterisk (*) are required. Validation will be performed after you complete each page of the application, at which
time you will be able to go back and correct any mistakes before certifying your answers to the questions on
the form. Responses may not be changed after certification.

=3

Figure 36: e4473 Start Screen
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Special Note: Every screenin the buyer section has a Click Here for “Notices, Instructions and Definitions”
button in the upper right corner. Click this button to display the Notices, Instructions and Definitions
screenshown in Figure 37: Notices, Instructions & Definitions Screen. This screenreflects the information at
the end of page 3 and on the back of Form 4473. You can click this button at any time to display all
information contained on the form.

Notices, Instructions, and Definitions n

Purpose of the Form: The information and
certification on this form are designed so that a person
licensed under 18 U.S.C. 923 may determine if he/she
may lawfully sell or deliver a firearm to the person
identified in Section B, and to alert the transferee/
buyer of certain restrictions on the receipt and
possession of firearms. The transferor/seller of a
firearm must determine the lawfulness of the
transaction and maintain proper records of the
transaction. Consequently, the transferor/seller must
be familiar with the provisions of 18 U.S.C. 921-931 and
the regulations in 27 CFR Parts 478 and 479. In
determining the lawfulness of the sale or delivery of a
rifle or shotgun to a resident of another State, the
transferor/seller is presumed to know the applicable
State laws and published ordinances in both the
transferor’s/seller’s State and the transferee’s/buyer’s
State. (See State Laws and Published Ordinances -
Firearms (ATF Electronic Publication 5300.5) on
https://www.atf.gov/.)

Figure 37: Notices, Instructions & Definitions Screen

Click on the scroll bar arrows on the right side of the screento read information about the purpose of the form.
After you have read the information, click the Closebutton toreturn to the Start screen.

4.2.2 Section A: Firearm Description
4.2.2.1 Firearm Description
Please enter firearm information that will be populated in the PDF forms.

1. Click the Add aFirearm button
2. Enterthe firearm information in the Manufacturer, Importer, Model, Serial Number, Type, and
Cal/Gaugefields Note: Fields with a red asterisk are required Note: If no Serial Number is indicated on
the firearm you should enter “NSN” (No Serial Number), “N/A”, or “None”.
3. Click the Save Firearm button
4. To edit an existing firearmrecord, then select the checkbox in the first column of the row that contains
the firearminformation, then click the Edit Selected Firearm button.
a. Make desired updates, and click the Save Firearm button
5. Toremove a firearmin the table, select the checkbox, then click the Remove Selected Firearm button
a. Click the Yes button in the confirmation
6. Click the Yes or No for the Pawn Redemption radio button.
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1. Manufacturer and Importer * @
(If the manufacturer and importer are different, include both.)

Manufacturer *
Manufacturer is required

Importer (if any)

2. Model (if designated) * e

3. Serial Number * @

4. Type™ e

5. Caliber or Gauge * @

Figure 38: Add a Firearm

4.2.2.2 Generating Multiple Sale or Other Disposition of Rifles

To generate a multiple sale or other disposition of rifles, a user or FFL must enter “Rifle” as the Type in Section

A.When aFFL has entered more than two firearmsidentified as “Rifle” in the Type field, the multiple sale
or other disposition of rifles will be generated.

Note: Rifle must be spelled correctly for multiple sale or other disposition of rifles to generate. If there are
more than two rifles, the form will be generated at the final print screen.
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1. Manufacturer and Importer * @

(If the manufacturer and importer are different, include both.)

Manufacturer *

Smith & Wesson

Importer (if any)

2. Model (if designated) * @

AR-15

3. Serial Number * @

ABC123

4, Type * 9

& |

4.2.2.3 Generating Multiple Sale or Other Disposition of Pistols and Revolvers

To generate a multiple sale or other disposition of pistols and revolvers, a user or FFL must enter “Pistol”,
“Revolver” or “Handgun” as the Type in Section A. When a FFL has entered more than two firearms
identified as “Pistol”, “Revolver” or “Handgun” in the Type field, the multiple sale or other disposition of
rifleswill be generated.

Note: Handgun, Pistol or Revolver must be spelled correctly for multiple sale or other disposition of pistols and
revolvers to generate. If there are more than two pistols, handguns or revolvers, the form will be generated at
the final print screen.
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1. Manufacturer and Importer * @

(If the manufacturer and importer are different, include both.)

Manufacturer *

Glock

Importer (if any)

2. Model (if designated) * @

Glock 17

3. Serial Number * 9

ABC123

4 Type* 9

e

4.2.2.4 Firearm Description Contd.

7. Enterthe total number of firearms. Spell out the number; do not use numerals (e.g., “One”, “two”,
“THREE”, etc.). The entry should match the total number of firearms purchased in the transaction.

8. Checkthe Check if this transaction is to facilitate a private party transfer checkbox if the licensee is
facilitating the sale or transfer of a firearm between private unlicensed individuals in accordance with
ATF Procedure 2020-2.
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6. Total Number of Firearms to be Transferred * @

(Please spell total number of firearms to be transferred e.g., one, two, etc. Do not use numerals.)

7. Check if any part of this transaction is a pawn redemption.

Record Line Number(s) from Question 1.

D 8. Check if this transaction is to facilitate a private party transfer. @

Figure 39: Section A Fields

9. Click the Next button
10. Read any Section A Notices, andclick the Next button to go to Section B

4.2.3 Section B: Transferee/Buyer

4.2.3.1 Transferee/Buyer Information

1. Enterthe Transferee/Buyer Last Name, First Name, and Middle Name Note: Enter “NMN” if no middle
name is used. If any name contains only an initial, enter “IO” after the initial.
9. Transferee’s/Buyer’s Full Name * @

(If legal name contains an initial only, record the initial followed by “IO” in quotes. If no middle initial or name, record
“NMN”)

Last Name (including suffix, e.g., Jr, Sr, 11, 1) *

First Name *

Middle Name *

Figure 40: Transferee/Buyer Name

2. Enterthe Street Address,Zip Code, City, State, and County/Parish/Borough fields
3. Ifthereis a second address, click the Add Second Residence button
a. Enterthe Street Address,Zip Code, City, State, and County/Parish/Borough fields
b. If enteredsecond residencein error, click the Remove Second Residence button, and then
click the Yes button in the confirmation window
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Active duty members of the Armed Forces, if Required
(U.S. postal abbreviations are acceptable. Cannot be a post office box

Number and Street Address *

Zip Code *

- Select Zipcode - v

City *

- Select -

L]

State *

- Select -

L1

County / Parish / Borough *

Figure 41: Transferee/Buyer Address

4. Complete the Place of Birth OR Foreign Country of Birth fields, but not both. By selecting State
first, you may click on the dropdown button to select the correct city or you may type the city and state

in the appropriate boxes. If you were born in a foreign country, click on the drop down to select the
appropriate country.

11. Place of Birth *
@) U.S. City and State

State *

- Select - $
City ~

- Select City - v

-0OR-

o Foreign Country

Figure42: Place of Birth Fields
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5. Fill out the Height and Weight fields. These take numeric entries only. Both the Ft. and In. fields must

be filled out for height.
6. Click the appropriate gender for Sex field

12. Height *

Feet * Inches *

13. Weight *

Pounds

Figure 43: Height, Weight, Sex Fields

7. Enteryour birth datein the Birth Date field in the form of MM/DD/YYYY

8. Enterthe social security number in the Social Security Number field Note: This is an optional field but
providing this information will help prevent misidentification.

9. Enterthe UPINin the Unique Personalldentification Number (UPIN) or Appeals Management
Database Identification (AMD ID) (if applicable)field. Note: If you are approved to have information
maintained about you by the FBI NICS Voluntary Appeal File, NICS will provide you with a Unique
Personal Identification Number
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15. Birth Date *
Month * Day * Year *

mm dd yyyy

16. Social Security Number
(optional, but will help prevent misidentification)

000 00 0000

17. Unique Personal Identification Number (UPIN) or Appeals Management Database Identification (AMD ID)
(if applicable). @

18.a. Ethnicity * @
O Hispanic or Latino
O Not Hispanic or Latino

Figure 44: Birth Date, SSN, UPIN

10. Check the checkbox(es) in the Race area
18.a. Ethnicity * @
o Hispanic or Latino

o Not Hispanic or Latino

18.b. Race * @
(Select one or more race in 18.b. Both 18.a. and 18.b. must be answered.)
E] American Indian or Alaska Native

E] Asian

E] Black or African American

E] Native Hawaiian or Other Pacific Islander

[ ] white

Figure45: Ethnicity and Race

11. For Country of Citizenship you may check the box under United States of America (U.S.A) and/or
select one or more from the Other Country/Countries
12. For If you are an alien, record your U.S.-issued alien or admission number (AR#, USCIS#, or 194#). Check
the checkboxes that apply for AR, USCIS, and/or 194
a. Enterthe related number in the Alien or Admission Number field
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19. Country of Citizenship *
(Check/List more than one, if applicable. Nationals of the United States may check U.S.A.)

D United States of America (U.S.A)

D Other Country / Countries (Specify):

20. If you are an alien, record your U.S.-issued alien or admission number (AR#, USCIS#, or 194#). @

Select the number type prefix (AR, USCIS, or 194), then enter the number.

(] Ar
(] uscis
(] 104

Alien or Admission Number

Figure 46: Country of Citizenship and Alien/Admission Number

13. Click the Next button

4.2.3.2 Transferee/Buyer Questionnaire

Click the appropriate selection for each radio button in the questionnaire. Residency/Citizenship Screen

4.2.3.3 Transferee/Buyer Certification

1. Checkthel agree with and certify the above statement check box

2. If you want to review your selections, click the Preview Form(s) button for the draft PDF to be opened in
your PDF reader

3. Click the Next button

4. Readany Section B Notices and click the Next button to go to Section C. Note: If a seller password was
set, at this point, enter passwordtogo to Section C. you can no longer revise your answers. Theseller
will complete the remaining portion of the form.

Section B: Transferee/Buyer Certification
Section B - Must Be Completed Personally By Transferee/Buyer

Fields marked with an asterisk (*) are required.

Read the Notices, Instructions, and Definitions

I certify that my answers in Section B are true, correct, and complete. | have read and understand the Notices,
Instructions, and Definitions on ATF Form 4473. | understand that answering “yes” to question 21.a. if | am not the
actual transferee/buyer is a crime punishable as a felony under Federal law, and may also violate State and/or local
law. | understand that a person who answers “yes” to any of the questions 21.b. through 21.k. is prohibited from
receiving or possessing a firearm. | understand that a person who answers “yes” to question 21.1.1. is prohibited from
receiving or possessing a firearm, unless the person answers “yes” to question 21.1.2. and provides the
documentation required in 26.d. | also understand that making any false oral or written statement, or exhibiting any
false or misrepresented identification with respect to this transaction, is a crime punishable as a felony under Federal
law, and may also violate State and/or local law. | further understand that the repetitive purchase of firearms for the
purpose of resale for livelihood and profit without a Federal firearms license is a violation of Federal law.

[ ] 1agree with and certify the above statement * @

=

Figure 47: Section B Certification
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4.2.4 Section C: Transferor/Seller Verification

1. Checkthe appropriate check box(es) for Category of firearm(s) to be transferred

2. The Firearm Informationscreenshown Figure 48: Firearm Category and Gun Show/Event, allows you to
enter the type of firearm(s) being purchased and information pertaining to a gun show or event (Name of
Function, Cityand State) if relevant.

3. |Ifsaleor transferisata qualifying gun show or event, then please fill out the Name of Function, State, and
City fields

24. Category of firearm(s) to be transferred * @
(check or mark all that apply.)

E] Handgun

E] Long Gun (rifle or shotgun)

Other Firearm (frame, receiver, etc.)

25. If sale or transfer is at a qualifying gun show or event: @

Name of Function

State

L1

Indiana

City

Akron

Figure 48: Firearm Category and Gun Show/Event

Special Notes: Thereis an age dependency associated with firearm type.
*Buyers purchasing a Long Gun (rifles or shotguns) must be 18 years of age or older.

*Buyers purchasing a Hand Gun or Other Firearm (Frame, Receiver, etc.) must be 21 years of
ageor older.

If the age requirement for the purchase is not met, you will receive a warning

4. Thelssuing Authority, Type of Identification, Number on Identification, and Supplemental Government
Issued Documentation fields are all text-entry fields and can be tabbed to or clicked on with the mouse.
Enter data using the keyboard.

5. Enterthe expiration datein the form of MM/DD/YYYY in the Expiration of Identification field
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26.a. Identification (e.g., Virginia driver's license (VA DL) or other government-issued photo identification including military

D.)* @

Issuing Authority and Type of Identification *

Number on Identification *

Expiration Date of the Identification (if any)
Month Day Year

mm dd yyyy

Figure 49: Seller Identification

6. Enterthe desired information in the Supplemental Government Issued Documentation field
7. Inthe Official Military Orders Establishing Permanent Change of Station (PCS) area, fill out the PCS Base /
City and State, PCS Effective Date, and PCS Order Number (if any)fields

26.b. Supplemental Government Issued Documentation e

(If identification document does not show current residence address or full legal name)

26.c. Official Miliary Orders Establishing Permanent Change of Station (PCS) 0

PCS Base / City and State

PCS Effective Date

Month Day Year
mm dd yyyy
PCS Order Number (if any)

Figure 50: Supplemental Government and PCS

8. Enterthe desired information in the Exception to the Nonimmigrant Alien Prohibition field Note: If the

transferee/buyer answered “yes” to 21.1.2. record the type of documentation showing the exception to the
prohibition and attach a copy to this ATF Form 4473
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9. Checkthe No NICS checkis required because a background check was completed during the NFA approval
process on the individual who will receive the NFA firearm(s), as reflected on the approved NFA
application check box Note: Not all firearms transactions require a NICS check

10. Check the No NICS check is required because the transferee/buyer hasavalid permit from the State
where the transferis to take place, which qualifies as an exemption to NICS check box. Ifit’s checked,
then enter the corresponding fields

a. Fill out the Issuing State, Permit Type, Date ofIssuance (if any), Expiration Date (if any), and
Permit Number (if any)fields

28. No NICS check is required because a background check was completed during the NFA approval process on the
individual who will receive the NFA firearm(s), as reflected on the approved NFA application. @

29. No NICS check is required because the transferee/buyer has a valid permit from the State where the transfer is to take
place, which gualifies as an exemption to NICS. @

Issuing State *

L1

Alabama

Permit Type *

Date of Issuance (if any)
Month Day Year

mm dd yyyy

Expiration Date (if any)
Month Day Year

mm dd yyyy

Permit Number (if any)

Figure51: NICS Checks

11. Click the Next button
12. Readany Section C Notices, and click the Next button to go to Section D

4.2.5 Section D: Transferee/Buyer Recertification

1. The licenseeto enter any information he/she finds necessaryto conduct business and enters it in the For

Use by Licensee textbox
2. Select the appropriate Federal Firearms License Number in the Federal Firearms License Number field
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32. For Use By Licensee @

33. Trade/corporate name and address of transferor/seller and Federal Firearm License Number (must contain at least first
three and last five digits X-XX-XXXXX; hand stamp may be used)

Federal Firearms License Number *

1-23-12121

@

&

Figure52: For Use by Licensee and FFL

Enter a name in the Transferor’s/Seller’s Name field

Click the Next button

Review the Section E Notices and Warning. At this point, you candiscontinue filling out the form wizard by
clicking the Cancel Transaction button. If you wantto proceed, click the Next button

4.2.6 Section E: Transferor/Seller Certification

4.2.6.1 Transferor/Seller Information

1.
2.

Check the | agree with and certify the above statement check box
If you want to review your selections, click the Preview Form(s) button for the draft PDF to be opened in
your PDF reader

Click the Next button
Section E - Must Be Completed By Transferor/Seller

Fields marked with an asterisk (*) are required.

Read the Notices, Instructions, and Definitions

| certify that: (1) | have read and understand the Notices, Instructions, and Definitions on this ATF Form 4473; (2) the
information recorded in Sections A, C and E is true, correct, and complete; and (3) this entire transaction record has
been completed at the licensed business premises (“licensed premises” includes business temporarily conducted from
a qualifying gun show or event in the same State in which the licensed permises is located) unless this transaction has
met the requirements of 18 U.S.C. 922(c). Unless this transaction has been denied or cancelled by NICS or State
agency, | further certify on the basis of — (1) the transferee’s/buyer’s responses in Section B (and Section D, if
applicable); (2) the verification of the identification recorded in question 26 (and the re-verification at the time of
transfer, if Section D was completed); and (3) State or local law applicable to the firearms business — it is my belief
that itis not unlawful for me to sell, deliver, transport, or otherwise dispose of the firearm(s) listed on this form to the
person identified in Section B.

[:] | agree with and certify the above statement *

Figure 53: Transferor/Seller Certification
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4.2.6.2 Final Notices

1. Click the Print button if you are ready to print out the final version of the PDF form(s)

2. Click Yes or No for the Did the Form 4473 print correctly? Are you ready to close? radio button

3. Click Yes or No for the Did you obtain a signature from Transferee/Buyer prior to beginning NICS/POCS
request? radio button

NOTE: Did the Form 4473 print correctly? Are you ready to close?

@ Yes
O No

NOTE: Did you obtain a signature from Transferee/Buyer prior to beginning NICS/POCS request?

O Yes
O No

If you answered “yes” to both NOTES then you can tap the “Return to Start” button to go to the Start page or the
“Exit” button to exit the application.

Figure 54: Final Notices

eForm 4473 User Manual -46 12/2/2020



EFORM 4473

USER MANUAL

A. Appendix - Quick Reference Guide, Buyer.

ATF

Bureau of Alcohol, Tobacco,
Firearms and Explosives

eForm 4473 - Firearms Transaction Record

Quick Reference Guide for the Buyer

e =3
The Buyer’s opening screen is the Warnings screen. You
should read the Warning statement before selecting the Next button on this
screen.

Notlces,_ 0 Notices, Instructions, and Definitions

Instructions & Every screen has a Click

Definitions: here for “Notices, Instructions, and Definitions” link in the upper right corner

of the screen. Click this button to display the Notices, Instructions, and
Definitions screen and view all information contained on the form.

Additionally, information relating to specific questions may be found on the left
side of each screen.

Social Security
Number:

The Social Security Numberis an optional field but filling it out will help
prevent misidentification. To enter your SSN, type in the first three digits of
your number [press tab] type the second two numbers [press tab] and type
your last four numbers. [The screen to the right will show this standard format
XXX - XX - XXXX as you typel.

Unique Personal
Identification
Number (UPIN):

For buyers approved to have information maintained about them in the FBI
NICS Voluntary Appeal File, NICS will provide you with a Unique Personal
Identification Number, which the buyer should record in Question 9.
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Primary Upon entering the Primary Residence screen the cursor is
Residence: automatically positioned in the ZIP Code field. Enter your zip code first

and press tab to automatically fill the City, County, and State fields. If
more than one city, county, or state exists for the zip code entered,
click the down arrow in the field and select the appropriate one from the
list. You can type in the desired information at any time to overwrite
the auto-filled information. After entering the zip code, city, county, and
state information you can tab to or click on the Number and Street
Address field to enter the street address of the buyer’s residence. This
information canbe entered in more than one line. Press Enter to create
another line.
Secondary _
. Add Second Residence
Residence: If you have an additional residence (See
Instructions for Question 2) it may be
entered by clicking the Add Second Residence button. The Secondary
Residence screen displays.
Date Of Enter your birthdate in the form of MM/DD/YYYY
Birth:

Place Of Birth:

The City field is dependent upon the State value entered or selected. Tab to or
select first the State field to then enter or select the appropriate city. You can
also enter or select a Foreign Country of Birth. Note: Place of Birth: City and
State and Foreign Country of Birth are mutually exclusive. You can enter one or
the other, but not both.
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Preview Screen: .
Preview Form(s)

On the Buyer Form Preview screen, click the blue Click here to preview form

link to see a PDF version of the form. You can

m review all the answers on this electronic version of the ATF e-

Form 4473.

Select the Next button to move to the Buyer Certification screen.

Certification Check the I agree with and certify the above statement check box
Screen:
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B. Appendix - Quick Reference Guide, Seller.

USER MANUAL

eEopy
ATF eForm 4473

Quick Reference Guide for the Seller

FFL Information

Enter the Federal Firearms License Number by clicking on the down
arrow at the right of the FFL field to display the dropdown list for the
numbers you entered during setup. Select the appropriate number by
clicking on it with the mouse.

Tab to or click on the remaining fields and enter the appropriate
information with your keyboard.

Warnings

Warnings will be displayed only if applicable. The warnings are based on
the buyer’s responses to questions. Still, you should review the form
before transferring the firearm(s).

Populate Form 3310.4:

Note: If more than one handgun is purchased (i.e., entered on the eForm
4473) on the same date the formis submitted (system date), the system
shall populate the Form3310.4.

Seller Form Preview

This screen allows you to preview the form before printing.

You may click the Back button to go to the previous screen or
click the m Next button to move forward to the next

_ Cancel Transaction _
screen. You may also click Cancel Transaction

to give you the option to erase your entries and start over.
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Seller Certification The Seller Certification requires you to read the certification statement
(as it appears on ATF Form 4473) and agree with the statement by clicking
on the I agree with and certify the above statement button seen here.
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